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MINUTES OF 
PLANNING COMMISSION  

December 4, 2018 
6:00 PM  

 
 

The meeting was called to order at 6:00 pm by Chair Szurek. 
 
Commission Members present:  Novitsky, Fiorendino, Hoium,  Kaiser, and  Szurek. 
 
Members Absent: Sahnow and Schill  
 
Also present were Elizabeth Hammond (Planner), Shelley Hanson  (Secretary), and John Murzyn (Council 
Liaison). 
  
 
APPROVAL OF MINUTES 
Motion by Fiorendino , seconded by Hoium, to approve the minutes from the meeting of October 2, 2018.  All 
ayes.  MOTION PASSED.  
  
 
PUBLIC HEARING 
 

REVIEW OF THE 2040 COMPREHENSIVE PLAN 
 
 
Hammond explained that in June 2016, the City Council authorized Community Development staff to initiate 
the 2040 Comprehensive Plan update. A budget was established and a Request for Proposal (RFP) was 
released in October 2016. In early December, 2016, staff interviewed six consulting firms, which submitted 
proposals for the completion of the project. Hoisington Koegler Group Inc. (HKGI) was chosen to complete the 
project.  
 
The revision process officially kicked off when a contract between the City and HKGI was approved and 
executed on February 13, 2017. Community Development staff oversaw the production of the plan, and HKGI 
has been responsible for completing specific technical components of the plan and assisting staff in facilitating 
public meetings and engagement. The City Council appointed a fifteen (15) member Citizen Review Committee 
to help guide and inform the revision process.  
 
Throughout the rest of 2017 and 2018, staff assisted HKGI with ten (10) public engagement events held 
throughout the City at various locations, to engage residents on their vision for the City’s future. City staff and 
consulting staff facilitated eight (8) meetings with the Citizen Review Committee, and four (4) Planning 
Commission meetings, two (2) Parks and Recreation Commission meetings and four (4) City Council meetings. 
All these meetings provided an opportunity for the Planning Commission, and Parks and Recreation 
Commission members, City Council and Review Committee members and members of the public, to provide 
input and review revisions to the plan. In addition to in person engagement events, and public meetings to 
discuss the comp plan revision process, an online tool (Social Pinpoint) was made available on the City’s 
website, where residents could leave feedback and share their vision for the future of Columbia Heights.  
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In early April, HKGI completed a draft of the Comprehensive Plan. The draft has been available online for 
resident input since that time. On May 16, 2018 staff submitted a draft of the Comprehensive Plan to the 
Metropolitan Council and to the fourteen adjacent communities and affected jurisdictions. This date kicked off 
the mandatory six month review process, where the plan was made available for final comment. The six 
month review process is complete as of November 16th, 2018, and subsequent revisions have been made. 
 
The plan is now ready to be submitted to the Metropolitan Council for review and adoption. The plan must be 
submitted to the Metropolitan Council by the end of this year, December 31, 2018. Prior to their acceptance 
of the plan, a resolution of the City Council approving the plan to be submitted, is required. The City’s Zoning 
Code gives the Planning Commission authority to review and hold public hearings, and prepare 
recommendations to the City Council regarding any changes to the City’s Comprehensive Plan. The Planning 
Commission must make a recommendation to the City Council on the draft plan.   Staff recommends that the 
Planning Commission recommend that the City Council approve Resolution No. 2018-96, authorizing the 
decennial update to the Comprehensive Plan to be submitted to the Metropolitan Council.  
 
Questions from Members: 
 
Kaiser stated that he was part of the citizen group and that he was happy with the process and thought the 
Plan was thorough and complete.  He didn’t think there were any big surprises or confusing issues in it. 
 
Hoium said he thought Hilltop should be included in our plan since it is entirely surrounded by Columbia 
Heights and some of our schools are located in their jurisdiction.  Hammond told him that Hilltop is required to 
do their own Comp Plan since they are an incorporated City.  
 
Szurek said she thought this was very similar to others she has gone through.  She noticed that the Met 
Council seems to be encouraging housing centered around bike and public transportation routes.  Szurek 
commented that she didn’t think installing bike lanes along Central Avenue was a good idea as it interferes 
with the heavy traffic already using that  road.  
 
Hammond said future proposed bike routes in the Plan were established by the Public Works Dept. and 
concentrated on connectivity to other trails in surrounding cities.  They worked to make sure the trails would 
provide a logical network of trails and roadways in order to enhance transportation options. 
 
Hammond was asked what the term “in fill development” means.  Members were told that only .3% of our 
land is vacant, so any development that takes place usually incorporates a parcel adjacent to a vacant piece.  
This is considered in fill in order to develop a site because we are limited on large sites.  
 
Members wanted clarification  regarding language used in the Plan for future parking ramps in the housing 
section.    Kaiser explained that it is now standard  procedure to have future parking ramps constructed so 
they can be converted to a different use.  He explained this is especially true in larger cities where there may 
be more of them so they do not become obsolete structures if businesses around them change. 
 
Fiorendino had no questions and said he thought staff did a thorough job in preparing the new Plan. 
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Novitsky had no questions or comments. 
 
Hammond told members she appreciated everyone’s time to look at the Plan and thanked Kaiser and Schill for 
serving on the committee. 
 
Kaiser said because we are a fully developed city, we are restricted to how much change can really be made.  
The committee tried to throw ideas out for major projects in areas that could possibly become available for 
redevelopment as properties age. 
 
Hammond brought the Commission up to speed on the process that will be followed going forward.  Once the 
Planning Commission recommends approval, it will go to the City Council authorizing submittal of the Plan to 
the Met Council.  The Met Council will then have 15 days to respond to the City if they require any changes.  If 
no changes are necessary, then the Met Council has 120 days to review and adopt the Plan.  Then the City 
must adopt the Plan and make any necessary changes to the Zoning Code and other Ordinances as 
appropriate.   
 
Fiorendino asked if there were a lot of changes that need to be made.  Hammond said mostly to the Zoning 
Map at this point.  
 
 
Motion by Hoium , seconded by Fiorendino, to waive the reading of Resolution No. 2018-96, there being ample 
copies of the public. All ayes.  MOTION PASSED. 
 
Motion by Kaiser,  seconded by Hoium, to recommend that the City Council approve Resolution No. 2018-96, 
authorizing the decennial update to the Comprehensive Plan to be submitted to the Metropolitan Council.  All 
ayes.  MOTION PASSED. 
 
 
The following Resolution will go to the City Council at the December 10, 2018 meeting. 
 
 

RESOLUTION 2018-96 
A resolution of the City Council for the City of Columbia Heights, Minnesota, 

authorizing the decennial update to the Comprehensive Plan be submitted to the Metropolitan Council. 
 

 WHEREAS, Minnesota Statutes section 473.864 requires each local governmental unit to review and, if 
necessary, amend its entire comprehensive plan and its fiscal devices and official controls at least once every 
ten years to ensure its comprehensive plan conforms to metropolitan system plans and ensure its fiscal 
devices and official controls do not conflict with the comprehensive plan or permit activities that conflict with 
metropolitan system plans; and 
 
 WHEREAS, Minnesota Statutes sections 473.858 and 473.864 require local governmental units to 
complete their “decennial” reviews by December 31, 2018; and 
 



Planning Commission Minutes 
Page 4 
December 4, 2018 
 
 
 WHEREAS, the City Council, Planning Commission, and the City Staff have prepared a proposed 
Comprehensive Plan intended to meet the requirements of the Metropolitan Land Planning Act and 
Metropolitan Council guidelines and procedures; and 
 
 WHEREAS, pursuant to Minnesota Statutes section 473.858, the proposed Comprehensive Plan was 
submitted to adjacent governmental units and affected special districts and school districts for review and 
comment on MAY16, 2018 and the statutory six-month review and comment period has elapsed; and 
 

WHEREAS, the Planning Commission has considered the proposed Comprehensive Plan and all public 
comments, and thereafter submitted its recommendations to this Council; and 
 

WHEREAS, the City conducted a public hearing on December 4, 2018 relative to the adoption of the 
proposed Comprehensive Plan; and 
 
 WHEREAS, the City Council has reviewed the proposed Comprehensive Plan and those 
recommendations, public comments, and comments from adjacent jurisdictions and affected districts; and 
 

WHEREAS, Minnesota Statutes section 473.858 requires a local governmental unit to submit its 
proposed comprehensive plan to the Metropolitan Council following recommendation by the planning 
commission and after consideration but before final approval by the governing body of the local governmental 
unit. 
 

WHEREAS, based on its review of the proposed Comprehensive Plan and Planning Commission and 
staff recommendations, the City Council is ready to submit its proposed plan to the Metropolitan Council for 
review pursuant to Minnesota Statutes section 473.864; and 
 
 
 NOW THERE, BE IT RESOLVED BY THE CITY COUNCIL OF COLUMBIA HEIGHTS, MINNESOTA, AS 
FOLLOWS: 
 

1. The City Clerk is directed to distribute said Comprehensive Plan to the Metropolitan Council by 
December 31, 2018 pursuant to Minnesota Statutes section 473.864. 

 
Adopted by the City Council of Columbia Heights, Minnesota on December 10, 2018. 
 

 
 
OTHER BUSINESS 
 
Hammond noted that members received a copy of the 2019 Meeting Schedule. 
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The next regularly scheduled Planning Commission meeting will be on Wednesday, January 2nd  at 6:00 pm. 
Hammond said there may be a text amendment to the Zoning Code to consider regarding the requirement of 
a Conditional Use Permit for Banquet/Event/Community Centers. 
 
 
Motion by Fiorendino, seconded by Hoium,  to adjourn the meeting at  6:30 pm. 
 
 
 
 
 
Respectfully submitted, 
 
 
 
 
 
Shelley Hanson 
Secretary 
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